Materials needed: Table (card table size), tablecloth, one large, smaller candles for each officer to be installed, and matches. It would also be nice to have the GFWC Emblem in the center of the table (you may print out this emblem from the website: www.gfwc.org).

Prior to the installation, check with the President about the number, titles, and names of the officers to be installed. Adjust this service to meet the needs of the specific club. 

SCRIPT FOR THE CEREMONY 

      Thank you for inviting me here this evening. It is an honor for me to be performing the installation ceremony of the new officers for the ________________

Woman’s Club. 

      This Club is a part of the largest organization of women volunteers in the world, The General Federation of Women’s Clubs. Tonight for this ceremony we will be using the emblem of GFWC, which is the theme for this installation.

      Would the officers to be installed please come forward and form a semi-circle around this table. It gives me great pleasure to greet the new officers of the ______________Woman’s Club, whom you have elected to lead your club for the 2008-2010 administration.

      At this time, I ask the retiring President and her officers to stand. We thank you for giving unselfishly of your time, energy, and wisdom in carrying out the aims and purposes of your club and the international organization during the past _____years. (lead applause)

      Now it is time to salute the new President and her officers for their willingness to accept responsibility, face challenges, and welcome new opportunities for leadership in continuing the work of your club. 

      In the center of this table is a large candle, which represents this club, the ___________District, GFWC West Virginia, and The General Federation of Women’s Clubs. I ask that the retiring President light this candle and each officer to be installed will light her candle from the center one, signifying working together in unity with the district, state, and international organizations.

TREASURER:____________________________________

The horizontal bar of the shield is white, which signifies purity. Purity might well be the keynote of your office. As the guardian of the funds, you will hold a position of honor and trust. The duties of a Treasurer are of the greatest importance in the smooth functioning of any organization. 

Please light your candle as an outward sign of your acceptance of this responsibility.

SECRETARY:_____________________________________

The vertical right half of the shield is red, which denotes courage. The Secretary of any organization must have the courage to be firm – yet always kind. You are the keeper of the records, not of what has been said, but of what has been done by your members. You are the historian of your achievements and your accomplishments. To perform your task well you must be able to gain the confidence of every member. You will need tact and efficiency, courage and resourcefulness. 

Please light your candle as an outward sign of your acceptance of the duties of this office.

SECOND VICE PRESIDENT:___________________________

The vertical left half of the GFWC shield is blue, which stands for constancy. Constancy is the work that most accurately describes the function of your office for you are one of the understudies of the President. You have many responsibilities and each is vital to the effective functioning of the club most importantly you are the 

_________________Chairman.

Please light your candle as an outward sign of your acceptance of these responsibilities.

FIRST VICE PRESIDENT:______________________________

The crusader’s shield emerging from the darkened world represented by the black center signifies enlightenment. As the understudy to the President, it is your task to relieve her on many details and lighten her burden thus contributing to her efficiency and effectiveness. As Chairman of the ________________________committee your purpose is to crusade for projects, which will bring enlightenment to all club members. Yes, light and enlighten are fitting words to symbolize your most important office. 

Please light your candle as an outward sign of your acceptance of your office.

PRESIDENT:_________________________________________

The white encircling the black center of the shield is symbolic of eternity. This, with the gavel, is the insignia of the President, the Club Leader. As President you must be tactful, dignified, courteous, conscientious, loyal to your office and your members, and ever steadfast in your devotion to the aims and purposes of your Club, State, and International Federation. You are now this clubs official representative and you must be willing to take on the responsibilities and duties that come with the office of President. You no longer speak as an individual, but in the name of the ___________________

Woman’s Club. 

Please light your candle as an outward sign of your acceptance of your responsibilities and duties.

The circle has no beginning and no end. All parts are fused together to form one perfect and harmonious whole – the “Unity in Diversity” which is our motto. It is my sincere hope that throughout the coming year, you the members work together in one perfect circle with the President and these officers in support of their efforts to direct this club toward new goals and achievements. 

I now declare the officers of the ___________________________Woman’s Club

duly installed for the 2008-2010 administration. 

Congratulations and I wish each of you a successful administration. May you always work together in “Unity” for the betterment of our federation.

(The retiring President presents the gavel and President’s Pin) 

